


 
 

Annex-II 

SOP For Focal Person. 

1.  Dashboard will be provided for the Focal Person on NITB Portal. 

2.  Candidates will Fill Nomination Forms from their Account Provided on NITB Portal. On pressing 

Submit Button, the Forms will be transferred to the Focal Person account. 

3.  Focal Person can only edit Course Field of the Nomination Form. After verification, the Focal 

Person can send the forms to NITB just by clicking a button or send it back to the candidate for 

correction. It will be the responsibility of the Focal Person for any wrongly typed entry. 

4.  NITB will send those forms to VU for preparation of Batch and onward Scheduling for Exam. 

5.  The Schedule of concerned candidates will be communicated to the concerned Focal Person 
Account. 

6.  On Declaration of Result, status of result and digitally signed pass-out certificated of all 

concerned candidates will be communicated to Focal Person Account. 



 

 
SOP For BIT Candidate 

Annex-III 

 

BIT Candidate can open account on NITB Portal.  

Every information about latest status of  candidates’ Nomination Form, Exam Schedule, result 

status, and Result Card will be provided on candidates account.  

3. All the communication of a candidate will be through their concerned Focal Person. 


